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If you decide to apply your project for financing under our programme, you

will have to submit your application online through eMS (electronic
monitoring system) and accessible at the following URL:

http://ems-rohu.mdrap.ro/app/main?execution=e1s1

You can also find the link to eMS on — 1 EMS
our website;

http://interreg-rohu.eu/en/home-en/
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All information about how to apply using eMS are in eMS Application
Instructions who can be found in The Guide for Applicants

PART A - Registration

To use the eMS, the Lead Applicant or applicant must register and activate a user
account by clicking on the button Register

Uzermame*

Usernarme required

v Login Forgot Password

Password*

Partnership for a better future www.interreg-rohu.eu
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In the registration form, fill in the following information:

Registration

Description
Username firstname.lastname

i * [ . . 1
Email firstname.lastname@mail.

Password * = ssssssss

Password Again e

Firstname * “Firstname

Lastname * - Lagtname 1. Only after the user account activation

Title expert / institution

e P and validation email received by ]S
from Lead Applicant or applicant

institution/organization, the new user
of Lead Applicant or applicant will be

able to log in to the eMS.

.
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PART B - Login

After filling in the Username and Password, the user has to click on the ¥ teen
button to enter in the Dashboard;

Username* firstname.lastname

_+' Register Password required g

A}

Partnership for a better future www.interreg-rohu.eu
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» The first page accessed by the
user of the Lead Applicant or
applicant is the dashboard, where
the user can find the following

0 interreg H Dashboard

Romania-Hungary

Tsogmt Beporrad [ e Moo

v Personal sections:
IJ' Dashboard My F’rr:}jE'{_‘tS
(@) Mailbox o
- Project_id N Acron : :
. | A T T > Menu: placed in the left side of
8 enerated Files = A hd i ~
~ the screen, it has at least 3 items
L% User Account Mo records found.

= _ visible: Personal, Applications and
@ Add Project

» Applications EMS Management:
r EM 5 Management

~ i * Applications
() Logout My Mailbox
ﬂ My Applications
(@) Boockmarked
= Applications
\ * EM 5 Managemeant

(@) calis

Partnership for a better future www.interreg-rohu.eu
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PART C - How to add a Project

In order to add an application (project) in the eMS, the Lead Applicant shall go to the

Dashboard and in the section My projects will click on the button @ Add Project
My Projects

Project_id = Name & Acronym

» > w»

Ve

Q' Add Project

The system will open the Call function from where the applicant will choose the

appropriate open Call (the button G apply is active) and click on it to open the AF.
Calls
Name Start ¢ _ D':;Sdt”ifpc i End < Description Attachrments
Concept note 1- 08122016 08122016 24.04.2017 MU STERGE sau MODIFICA! | Guide for Applicants for FSP.pdf (| Apply

‘ Open Call - 09.12.2016 09122016 24.04.2017 MU STERGE sau MODIFICA!  Guide for Applicants open call.pd '
%

Partnership for a better future www.interreg-rohu.eu
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* General

B Generated Files
£ Toggle Tree

£ Contacts

¥ | Help

* | Exit

b Management

& | Logout

HUNGARIAN
GOVERNMENT

After clicking on
Apply button, the
system will open
the AF section
with a

SAVE button,
two menus:
General
Management

* Management

& Delets Project

= General

ol (R (E) (k) (%) (B3 (D

Sawe Az Pdf File

Check Saved Project

Generated Files
Project History
Amachments

U=zer Management
Bookmark Project
Toggle Tres
Contact=s

Help

Exit

¥ Managsment

&) Logout

General menu

includes the
following functions:

Save As Pdf File,
Check Saved Project,
Generated Files,
Project History,
Attachments,

User Management,
Bookmark Project,
Toggle tree,
Contacts,

Help,

Exit.

.
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PART D - How to fill in the application form (AF)

The AF has to be filled in English as this is the working language of the programme.
The structure (and content) of the AF is as follows:

Project Summary Partner Project Description Workplan Project Budget Project Budget Overview Attachments

Please note that in order to fill in the AF the Lead
Applicant has to follow the arrows, section by
section (starting with the Project Summary section
and finishing with the Attachments)!

B
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Section A: Project Summary

This is the starting point for the application form. The application will not be created until this first tab in
the application form has been completed and saved. You will then have access to the other tabs.

Project Summary Partner Project Description Workplan Project Budget Project Budget Qverview Attachments

Project Summary

Project Identification

Programme Priarity Specific Objective
_PA‘I - Joint protection and efficient use of common values and rescurc ™ _50&1: Improved quality management of cross-border rivers and ground water bodies o
Project Acromym Project Tide Project MNumber
ROHUTS
2000 Characters Remain Ing:
Project Duration Srart Date End Diate . .
bt 1 0oy T 1 B Please note that information

provided must relate to the Project
proposal you are planning to
develop if your Concept Note is
going to be selected!

Project Summary *

Short Overview *

A B T U as x, x| % [=iZ

I
I
il
il
il

e

>
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Short overview - Please describe the common challenge of the programme area
you are jointly tackling in your project; the overall objective of the project and the
expected change your project will make to the current situation; the main outputs
you will produce and who will benefit from them; the approach you plan to take and
why is cross-border approach needed; what is new/original about it; simplified action
plan; the project idea is endorsed by relevant authorities; the estimated budget for FA,
on partner level; the needs and constraints of the target country(ies) and/or region(s);

After completing the first tab “Project summary”, click on e SAVE
button in the top-left corner.

The application form can only target one priority axis and one
programme specific objective of the Interreg V-A Romania-Hungary
Programme.

Don’t forget to click SAVE button before leaving this page!l!

-

Partnership for a better future www.interreg-rohu.eu
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Section B: Partner

Project Summary m Project Description Workplan Project Budget Project Budget Overview Attachments

Partner List
Nunll:uer Mame = MNationality & IELs
% Programmearea
No Data Found

o Mew Partner o Mew Azzodsted Partner

Please note that information provided must

relate to the Project proposal you are

Partnership Description

going to be selected!

Partnership Concept *

Swrategic Parmnership *

Partnership Aszociation *

. Don’t forget to click SAVE button before leaving this page!!!

Partnership for a better future www.interreg-rohu.eu
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To enter information about the partnership, click on “New partner” virtual
b utton. Partner List Address

Number
~

¥

No Data Found ROMANIA (RO)
Mame Of Cther Region
“Nord-vest ROT1)
Lead Partner 1 Mut=2
Bihor (RO111)

MNutsD

From All Regions
MNur=s2

Partmer Role In The Project = Partner Mame in native language *

Lead Partner =
Legal And Financial Informatian

Type OF Partner

Partner Mame in English * Iocal public autharisy

Abbreviation Legal representative (Position) * L4
" . F Wat Mumber

| 'Would Like To Receive Advanced Payment

Partnership for a better future www.interreg-rohu.eu
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After entering all Legal Representative Contact Person
the required : e
information  and - i -
saving a partner,

E-mnail Addrass Telephons E-mazil Address

you need to click
on the tab

u n
Pa rtn er Experiences Of Partner Benefit
JEmey ¢

to go back to the
||St VieW, fro m Other International Projects
Where yOu Wi” be f):herln‘bernaﬁuna.ll‘-‘mjel:rsDesn'iptiun
able to add other
partner(s) if the
case

.

Partnership for a better future www.interreg-rohu.eu
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2000 Characters Remainin E

Don’t forget to click SAVE button before leaving this page!l!
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After entering all the required information and saving a partner, you need to go back
to the list view, from where you will be able to add associated partner(s) by clicking
button if the case. And then fill in the fields.

Q' Mew Associsted Partmer

Associated Partner 1 Address
o N Legal Representative
F’armer Mame in native language Contact Person
_ Role
esacated To Pariner Select the partner The role off the
bl from list Partners Rale In The Project associated partner in
the project.
Benefit
Beneft Description A short description of the results/ outcomes/ benefits

resulted from the previously implemented projects'.

Don’t forget to click SAVE button before leaving this page!l!

.
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Section C: 1-5: Project Description

Section C.1 Project Relevance

witerreg @ ROHU75 [ showmer= | Application Form

eMSdemo

e ‘ Project Summary Partner Project Description Workplan Project Budget Project Budget Qverview Attachments
SAVE

Project Relevance
* General

(2] Save As Pdf File

@) Check Ssved Project Territorial Challenge
Territorial Challenge Description

| Generated Files -

Project Appreach

Project Approach Description

-

' A B I U oak x, x'|f IS EsE|s=s== H A B I U awx, x
8 Project History
.ol_'-'Atcal:hmerIts
.-9- Uzer Management . - "
@) sookemark projec Please note that information provided
) Togge Tres must relate to the Project proposal you
@) Concacs are planning to develop if your Concept
4y Note is going to be selected!
1% ) Exit
) Characters (incheding HTML): O (Limit: 2000}, Words: O
+ Management
5) Logows Cooperation Reason Cooperation Criteria

s

Partnership for a better future
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Territorial Challenge Cooperation Criteria
L . Project Approach
Territorial Challenge Description CDODEFEti'Dﬂ Reason Description
-P!. B I U Project Approacdh Description Coopcrit Development Desc

_ Cooperation Reason Descripdon

ﬁ. BIUd
T B I U

Coopcrit Implementation Desc

Please see chapter 2.2.1.2 Eligibility of actions (projects) from Guide

for Applicants.
In this matter, all 4 cooperation criteria shall be fulfilled: joint Cooperit Staffing Desc

development, joint implementation, joint staffing and joint
financing.)

Coopcrit Finances Desc

Don’t forget to click SAVE button before leaving this page!l!

Partnership for a better future www.interreg-rohu.eu
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Section C.2 Project Focus

ROHU75 [ shewMar= |  Application Form

* General

&) Save As Pdf File

@ Check Saved Project

| Generated Files

! Project History

! Attachrments

! User Management
! Bookmark Project
)} Toggle Tree

! Contacts

ICICICICICIC

(2 Heip

(%) Eit

» Management

'f-' Logout

‘ Project Summary Fartner Project Description Workplan Project Budget Project Budget Overview Attachmer

Project Focus

Programme Priority Specific Objective SO6/b Improved quality management of cross-border rivers and Programme Result Header

ground water bodies
Programme Result Header Description —V

Project Main Cverall Objective

Programme Main Result Header

Project Main Result Header Description
2000 Characters Remaining,

Project Overall Objectives Header
Please note that information provided

Project Cverall Objectives Header Description

There Are No Specific Otjectives Created must relate to the Project proposal you
are planning to develop if your Concept
) s project Specific Objectve Note is going to be selected!

.

Partnership for a better future www.interreg-rohu.eu
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Project Focus What is the main overall

Programme Result Header biecti fth — d h
_ Programme Priority Specific Objective ¢ objec ,Ive_ © € Projgct an N
Programme Result Header Description sround water bodies does it link to the programme
objective? Specify one project

i Proji Main Cwerall Objective . . . . 0
Programme Main Result Header - : main objective and describe its
Project Main Result Hesder Description contribution to the programme

priority specific objective.
Project Overall Objectives Header

What is/are the Project Overall Qbjectives Headsr Description Describe concrete measures

projects main results e e NG Speciic Onecives Cresied (including institutional = structures,

and how does it they 69 s spmcnc Ot financial ~resources etc.) taken

e progamme T e
indi 2 i | | u

)r/isl-jurlt Irc]’?]lgatoorl; Spl’ﬁgllf)e/ Durability And Transferability Of Main Qutputs Strengthen the durability of the

projects main  result project outputs and results

and describe its their Describe to what extent it will be possible to transfer the outputs

contribution to the and results to other organizations / regions/ countries outside of the

programme result current partnership.

indicator.

. Don’t forget to click SAVE button before leaving this page!l!
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Section C.3 Project Context
e Project Summary Partner Workplan Project Budget Project Budget Overview Attachments
ZAVE
e Project Context
‘&) Save As DafFile
©) Check Saved Broject Project Context Indicate Header
Praoject Context Description Indicate Description
! Generated Filez F# B I U am % x| 5: = El==== % EU Strategy for the Danube Region
(@) Project History
J" Artachments
3 User Management
(1) Bookmark Project Please note that information provided
@) Toggie Tree must relate to the Project proposal you Synergies
(2) Contacts are planning to develop if your Concept
-, . . Synergies Description
(2) Heip Note is going to be selected! t "
(o) Exit A B I U sk x, x

¥ Management

'ﬂ' Logout

s

Characters {including HTML): O (Limit: 2000), Words: O

Partnership for a better future www.interreg-rohu.eu
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Project Context
Describe the project’s contribution to relevant strategies and

Project Context Description .. . . . .
i i policies; in particular, those concerning the project or
! programme area.
Indicate Header Synergies What are the synergies with
Indicate Description Synergies Description past or current EU and other
EU Strategy for the Danube Region - g projects or initiatives the project
| makes use of?
A short
description, if . :
applicable Knowledge Describe the experiences/lessons
Crostesan Deseripion learned t.he project draws on, gnd
n ., , other available knowledge the project
capitalizes on.
. Don'’t forget to click SAVE button before leaving this page!!!

Partnership for a better future www.interreg-rohu.eu
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Section C.4 Horizontal Principles Please  list your  project's
contributions to the horizontal
principle, and indicate whether
your choice is neutral or positive.

Horizontal Principles
Dis=cription

i_-.'ustal'nable- development (environment) The road will be maintzin by cty halls

positive

Equal opportunity and non-discrimination

Every category of people will be sbie o e raad.111€ - NOrizontal principles must be
incorporated in every project and at
all stages.

neutral

Understanding and demonstrating
Accessia the road wil be free o sccess o allpecple:  aquality issues and sustainability is
highly relevant to all applicants and

Equality between men and women

neutral

Please note that information provided must relate will influence  the  assessment
to the Project proposal you are planning to process.

develop if your Concept Note is going to be

selected!

\ Don’t forget to click SAVE button before leaving this page!!!
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L] o o
Section C.5 Project Risks
Project Summary Partner Project Description Workplan Project Budget Project Budget Overview Attachments
e SAVE
o Project Relevance
Project Risks o Project Focus
~ General Description
o Project Context

&) Save As Pf File

& = Horizental Principles

9| Check Saved Project Risk 1

! Generated Files Start Date End Date Riskimpact Risklikelihood

G Project History low - not likely -

#) Amachments Title

2 User Management

() Bookmark Broject Projact Risk Description Projact Risk Mitigation

E Toggle Tree

2) contacs

2] Help

%) Exit
» Management
@ et | 0 L R s | ancochaacrs Romanin .

(=) Delete Risk
EN - (4 Add Project Risk
(8) Save
. - J

Please note that information provided must relate to the Project proposal
you are planning to develop if your Concept Note is going to be selected!

ARAAAN'

Partnership for a better future www.interreg-rohu.eu
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Project Risks

De=cription
Rizk 1
Srart Date End Date Riskimpact Riskdikelihood
f 1 | -Im-.' - -nutlikelg.r =
Title
Project Risk Description Project Risk Mitigation
List your project’s risks - Delet= Risk You can
) Acid Froiect K add or
. . . roject Risk
Describe the project risk delete

: : : e project risk!
Describe the project risk mitigation

\ Don’t forget to click SAVE button before leaving this page!!!
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Section D: Workplan
Section D.1. WorkPackage List

Project Budget Project Budget Qverview Attachments

Project Summary Partner Project Description

= Workpackage List

Workpackage List o Target Groups

= Define Periods

| ©

| Create Preparation

Mo Workpackages Defined

0 | | Create Communication

fj

| MNewv Implementation O | Mew Investment

In addition to project description in Part C, all projects are requested to submit a
description of the different work packages that the project partners have developed to
structure their activities. The information entered in this section will form the basis for

the project monitoring.

LY

Partnership for a better future www.interreg-rohu.eu
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Please note that there are two options for defining workpackages:

1. At project level: WP Preparation, Management and Communication
2. At partner/ type of activity level: WP Implementation and Investment

WorkPackage Preparation

Workpackage List

Create Preparation @

To activate the Work Package Preparations please click on the [ sign

.

Partnership for a better future www.interreg-rohu.eu
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Please pay attention to Start Date’ and End Date? of the preparation activities because
they will define period 0 of the project.

Preparation P

Wp Details

Partner
Mumber £ Mame & Role =
] Summary Description - describe briefly the project
ummary . U
S preparation activities for each partner.
A B I U aw x, x' 4 =S Els=== ¥

Don’t forget to click SAVE button before leaving this page!!!

Starting with 15t of January 2014
’The end date of the preparation activities is the submission date of the application form

)

Partnership for a better future www.interreg-rohu.eu
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WorkPackage Management - Standard

M MANAGEMENT

Management

Jan.2017

To activate the Work Package Management, please click on the ¢ sign
(magnifying glass)

WP Responsible Partner - choose the partner responsible for the Work Package from

the list.

Partners Involved - select other partners involved.

Description - describe how the management on the strategic and operational level
will be carried out in the project. Indicate whether the management is foreseen to be

externalized.

A

Partnership for a better future www.interreg-rohu.eu
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Management M

Wp Details

Partner

Wp Responsible Parmer Selection

[‘I-H.DLP

Partners Involvermnent Slection

Mumber < Mame 2 Raole %

2, | |

2 HUZ PP

Description

Activities Contribution Strategy

.

Partnership for a better future www.interreg-rohu.eu
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Activity AM.1

Activity Tide

2000 Characters

Indicative Budgst

Activity Description

Description

Q' Remove Activity (@) Add Deliverable

Q) Add Activity

B Save

Remainin)

Start Date

January

: —
| 7,

End Date

January

: —
| 7

Activity Title - fill in the activity title for
each partner (at least one activity for
each partner)

Indicative budget - the budget for the
activity (management team at partner
level)

Start Date/ End Date - the envisaged
start/end date for the activity

~ Activity Description - describe the role

2000 Characters Remaining

and responsibilities  for  each
management team member.

Add Deliverable - add deliverable (if
the case)

Deliverable D.M.1 + Target Value - the
deliverable and the target value if
there are any

Add Activity - add more activities.

L

Partnership for a better future
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Deliverable D.M.1.1

Tide

Drescription

Q' Remove

Target Value

0.00

Delivery Month

2000 Characters Remainin, E. January - 207 :

2000 Characters Remiaining E

*Activity AM1 - The management team
of the LP

*Activity AM2 - The management team
of the PP2

*Activity AM3 - The management team
of the PP3 ...

Activity AM4 - Meetings of the
management team, etc.

Usually the activities from WP Management will be within budget line Staff costs.
Exception, if the management of the project is externalized, they will be within budget
line External expertise and services.
The activities and the related staff costs for the internal experts (others than the
management team) members of the implementation of the projects, will be detailed
under Work Package Implementation / Work package Investment, within budget line

Staff costs.

Don’t forget to click SAVE button before leaving this page!l!

\

Partnership for a better future
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Work Package Communication

This WP, consists of external communication, and all other tasks associated with
the project's outward project communication activities, dissemination tools, and
associated communication deliverables.

To activate the Work Package Communication please click on the & sign

Create Communication

o

.
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Communication C

Wp Details
- Selectthe
. WP
artner .
_ _ Responsible
Wp Responsible Partmer Selection Partner
1-ROLP |+
Partners Involvernant Slection _ Se | ect
Number & Name 2 Role <
o e e jdhers
2 Hu2 - Involved
summary
Summary Description
A B I U ax x, X' £ I=i= Els==E H

Summary - Please describe briefly the project’s approach towards external communication with
the main project stakeholders and the wider public.

.

Partnership for a better future www.interreg-rohu.eu
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Activity A.C.1
Activity Tide Start Date End Date
Start-up activities including communication s hd January | M7 : January v | M7 : Deliverable D.C.1.1 © Rermove
Indicative Budget Title Target Valus
£0.00 0.00
Delivery Month
000 Characters Remaining. .January = am7 :
Activity Description

Description
Description

2000 Characters Remaining

©) Remove Activity (@) Add Deliverable

O Add Activity

Activity Title - the system has pre-defined a number of communication activities (public events,
promotional materials, publications, etc.)

Start Date/ End Date - the envisaged start/end date for the activity
Activity Description - a brief description of the activity

Deliverable; Target value; Delivery month,; Description - information about deliverables
‘dd deliverable; Remove deliverable; Add Activity

Partnership for a better future www.interreg-rohu.eu
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Please note that the activities within WP Preparation,
Management and Communication must be declared for
each partner.

Eg.:

- for WP Communication;
« Activity AC1 - Public events organized by LP
« Activity AC2 - Public events organized by PP2
« Activity AC3 -Publications made by LP
« Activity AC4 -Publications made by PP2
 Activity AC5 - Promotional materials for LP
 Activity AC6 - Promotional materials for PP2, etc.

Don’t forget to click SAVE button before leaving this page!l!

.
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Work Package Implementation - Project Specific

1\
0)‘ The WP Implementation shall be define at partner level and activity types.

\\

E.g.:

« WP Implementation LP external services (at budget line External expertise and services),

« WP Implementation PPx external services (at budget line External expertise and services),

« WP Implementation LP internal experts (at budget line Staff costs and Travel and
accommodation if the case),

« WP Implementation PPx internal experts (at budget line Staff costs and Travel and
accommodation if the case), etc.

To activate the Work Package
o«— Implementation please click on
the © sign

Mo Workpadkages Defined

Mew Implementation

.
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implementation T1 Title - a short title to the Work Package.

Wp Details

Partrer WP Responsible Partner - the partner
wpwaV reSpOnSibIe for the Work PaCkage

Partners Invohrement Slection

Number % Name % Raole =

a, .|

2 HU2 PP

Summary Implementation - a summary
description of the work package and its
Els=== R objective. Please specify to which project
objective it contributes.

summary Implementation

Summary Implementation Description

B I U

Partnership for a better future www.interreg-rohu.eu
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/

Main Cutputs
Description

Output 0.T1.1 ©! Remaove Output

Tide Description Output Indicator

/b 1 Mumber of measurement points positively sffected by the interventions (after the completion of the pr| ¥
Show More
2000 Characters Remalnin, & 2000 Characters Remaln ng Quantity

0.00 Mumber

©! Add Output Indicator

O Add Output

Output O.T1.1... (autonumber)

Projects are expected to deliver viable products and services, whose impact should
contribute to programme level results.

For Concept Note click Remove Output.

Main Outputs
Description

Q) Add Output

-
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Activity AT1.1
Activity Tide Start Date End Date
June - 2007 November | Y | 2017 _ Deliverable D.T1.1.1 ©) Remove
Tite Target Value
nnnnnnnnnnnnnnnnnn 5 0.00
Indicative Budget
€000 e Characters Remainin g

Description

Activity Description

Description

2000 Characters Remalning

Activity A.T1.1... (autonumber)

Q) Remove Activity @) Add Deliverable

ot Activity Title - give a short title to the activity; Start Date; End Date;
O remeetorasioss Activity Description - a brief description of the activity.
B)sme Deliverable - only list the major milestone deliverables, such as
studies, reports, etc. Description,; Target Value;
Add Activity;

Remove Workpackage; etc.

L

Partnership for a better future
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Attention! In case there are deviations from the estimated amounts for
the planned activities, these are of maximum 20%. However, in case
such deviations occur, the budget chapters shall not be affected.

71} If summed-up, all the indicative amounts on activity/sub-activity level
= equal the related budget chapter, on partner level.

) According to the Subsidy Contract, any modifications of the budget lines
(in this case to be read as chapters) will require addenda.

Don’t forget to click SAVE button before leaving this page!l!

.
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Work Package Investment - Project Specific

WP Investment LP land acquisition,
WP Investment PP2 land acquisition,
WP Investment LP works

WP Investment PP2 works, etc.

N - '
) The WP Investment shall be define at partner level and investment type.

U

\‘.

E.g.. for Technical plan at budget line
External expertise and services, for
works at budget line Infrastructure and
works, for site supervisor at budget line
Staff costs/External expertise and
services, etc.)

To activate the WP Investment, please click on the @/ sign.

New Imsestment

-

~

Partnership for a better future
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Investment |1

Wp Details

Partner

Wp Responsible Partmer Selecton

1-ROLP | =

Partmers Involvement Slection

Number %

Title - give a short title to the Work Package.
—> WP Responsible Partner - choose the
partner responsible for the Work Package

Name % Role %

a | |

2 HU2

summary Investment

Summary Imvestment Description

A B I U E==== ¥

]

Summary Investment - a summary description
of the work package and its objective.

Please note that information provided must
relate to the Project proposal you are planning

to develop if your Concept Note is going to be
selected!

B

Partnership for a better future
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Justification

Justification

Location Of Investment

Location
MutsD

ROMEMIA (RO)
Mame Of Other Region

From All Regions
Muts2

MNord-Vest (RO11)
Muts3

Bihor (RO111)

Risk Associated With The Investment

Rizk

Investment Documentation

Dooumentation

Ownership

Crwnership

Justification - justification of the
investment

Location Of Investment - the
location of investment

Risk Associated With The
Investment - fill in with the risks
associated with the investment.

Investment
Documentation - see
chapter 3.2 List of
mandatory Annexes to
the Application Form of

The Guide for Applicants

Ownership - fill in the
ownership.

Please note that

information provided
must relate to the
Project proposal you
are planning to
develop if your
Concept Note is going
to be selected!

Partnership for a better future

www.interreg-rohu.eu



2 Interreg H

Romania-Hungary HUNGARIAN

European Regional Development Fund ERNMENT OF ROMANIA GOVERNMENT

Main Outputs

Description

Output 0.11.1 © Remove Dutput

Title Description Output Indicator

&b 1 Number of measurement points positively sffected by the interventions (after the completion of the pr| ™
Show More
2000 Characters Remalnin & 2000 Characters Remain ng Quantity

0.00 Number

©) Add Output Indicator

0 s Output O.T1.1... (autonumber)

Projects are expected to deliver viable products and services, whose impact should
contribute to programme level results.

For Concept Note click Remove Output.

Main Outputs
Description

Q) Add Output

.
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Activity A1
e 1 'Jt::e . 2017 : _Jun:ﬁ v 017 : Deliverable D.11.1.1 ® Femove
Activity Description |
e B Activity A.l11.1... (Qutonumber)
8 raarcni Activity Title - give a short title to the activity; Start Date; End Date;

Q' Remove Workpackage

B Save

Descriptions; Target Value;

Add Activity;

.

Remove Workpackage; etc.

Activity Description - a brief description of the activity.

Deliverable - only list the major milestone deliverables, such as
studies, reports, etc.

Partnership for a better future
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. WP Investment contain all activities regarding or associated with
infrastructure (including studies, taxes, etc.). Other activities not related
to WP Management, WP Communication and WP Investment must be

placed at WP Implementation

, Attention! In case there are deviations from the estimated amounts for
the planned activities, these are of maximum 20%. However, in case
such deviations occur, the budget chapters shall not be affected.

If summed-up, all the indicative amounts on activity/sub-activity level
equal the related budget chapter, on partner level.

According to the Subsidy Contract, any modifications of the budget lines
(in this case to be read as chapters) will require addenda.

Don’t forget to click SAVE button before leaving this page!l!

.
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Section D.2.: Target Groups

Select Targetgroups

S Select from the target group from the list.
enterprise, excluding SME After selecting the options click the = vesesTemeerouws
General public

button,
in order to fill in the relevant details on Target Groups.

|

infrastructure and (public) service provider

o
Target Groups
International organisation under inter-national law -, Groups ription Ta Value
International organisation under national law
Y lowslpulicashonty
S S T, interest groups incuding MGO0s o
—, 2000 Characters Remaining:
2 Update Targetgroups
higher education and research o
Ta rget G rou ps 2000 Characters Remaining
Mo Target Groups Selected
! Save

H Sawe

. Don’t forget to click SAVE button before leaving this page!!!
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Please click the

Section D.3. Define Periods buttoR

to create a new
reporting period.

Project summary Fartner Project Description Froject Budget Project Budget Overview  Attachments

Define Periods

Description

PERIOD 0 (24 MONTHS 1 DAY)

23.01.2015 23.01.2017 23.01.207

PROJECT END (22.01.2017)

) Important: the reporting periods form the basis for the project budget.
If you do not create any periods, you cannot enter the project budget!

Partnership for a better future www.interreg-rohu.eu
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Start Date (automatic) After reporting periods have been created:
¢ Pe rl Od 0 re p rese nt PERIOD 0 (20 MONTHS 0 DAYS)

preparation period
« Period 1 starts with the

project start date.

End Date
« The end date should be set 3 PERIOD 1 (2 MONTHS 0 DAYS)
month for CN
« The final period ends with the
project end date. ———
Reporting Date .
- The reporting date is 15

working days after the end
date of the reporting period.

« The reporting date for the
final report is 30 working days

after the project end datel!! Don’t forget to click SAVE button
before leaving this page!!!

Partnership for a better future www.interreg-rohu.eu
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Section E: 1-3. Project Budget

E1. Partner budget

Project Summary Partner Project Description Workplan Project Budget Project Budget Overview Attachments

‘artner List
Nunlber MName 2
Role ¢ Budget
(8 Define Budget
Lead

Partner

Praoject
Partner

o Activities Qutside

o Purchase Of Land y ¢ Inside
Programmearea

For each partner, you should define BOTH the budget AND
the contribution (match funding)!

Remember that the project costs and the project finances
should balance. You can check this on the tab “Project Budget
Overview”,

Click the button to fill in the budget
Click the button to define contribution

|

Partnership for a better future
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Budget For Partner 1 - RO LP (LP)
. Budget Flatrate Office . Flatrate Office

Budget Flatrates Activate the and insert the percentage for =
Budget Flatrate Office

(&) Recalculate Budget

Budgetline Wp P - Preparation  Wp M - Management WpT1- Wpll- ‘Wp C - Communication

Staff costs @ €om () €000 () €000 () €000 () There are three tables

aminioraion (@) €00 ) 0o @) €N @ €on Q) where the budget can be

oion @ €000 (/) €000 () €000 () €000 () filled in.

::;zﬂrﬁse () £0.00 (/) £000 () €000 () €000 () F i rst ta b I e:

Equipment (#) £0.00 (/) €000 () €000 (p) €000 () : .

masnres - Oy vl @ Budgetline per WP

Met Revenue (7 £0.00 (2 £0.00

s o <o
Click the

(#)

button to fill in the table!!

(#) €000 () £000

™,

' £0.00

.
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Budgetline
Siaff costs
Office and
administration
Trawvel and
accomodation

External expertize
and services

Equipment

Infrastructure and
weorks

MNet Revenue

Period

Period O

Period 1

Period 2

Period 3
Period 4

Period 0 Period 1
(7 €000 (#) €000 (
£0.00 £0.00
(/) €000 () €000
.;;r:. £0.00 .;.;-:. £0.00
.;}:. € 0.00 .;,;-:. €0.00
.;;-:. £0.00 .;,;-:. £0.00
(#) £0.00 €0.00

Wp P - Preparation Wp M - Management WpT1-

£0.00
£0.00 {
£0.00 (s
£0.00 ;-
£0.00 (/)

Period 2 Period 3
(/) €000 (5} €000 |
£0.00 £0.00
(/) €000 (/) €000 Second table:
_ _ Budgetline per Period
@) €@ €
{- €0.00 { £0.00
(/) €000 () €000
(/) €000 () €000

£0.00
€000 (/)
£0.00 (/)
€0.00 ;-
£0.00 (/)

Wpil- Wp C - Communication Sum

Third table:

£0.00 £0.00 £0.
€000 () €000 (5) €0, Period per WP
€000 (/) €000 (/) £0.
£0.00 .;;-:. €000 .'j-:. £
€000 (/) €000 (/) £0.

.\
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Staff costs -Expenditure on staff costs shall consist of gross employment costs of staff
employed by the beneficiary.

Update Workpackage Budget For "Wp M - Management' - 'Staff costs' Total amount for period 11

Periad Unit Type Total / Comment
Zelect One Staff Type = /

Period 1-31.01.2017 - 31052017 € 0.00
Select One Unit Type X

Select the type of staff:
Select the Unit Type (period/month/hour):

 Select One Staff Type v . _
Sdeconesape et
Fulltirme SelectOneUnitType
Part dme with a ficed percentage pericd
Dart time with 2 Sexible number of hours menth
Hourly basis hiour

A
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Office and administration - automatically calculated.

Travel - fill in travel costs.

External expertise and services - Expenditure on external expertise and service costs are limited to
services and expertise provided by a public or private law body or a natural person other than the
beneficiaries of the project.

Equipment - expenditure for the financing of equipment purchased by the beneficiary of the operation
other than those covered by office and administrative expenditure.

Infrastructure and works - the costs related to investment.

Net Revenue - planned project revenues which will be deducted from eligible costs.

N\ Adding / modifying data in one table, will automatically update the
” information in the other two tables.

The budget is completed as follows:
« for own staff at budget line Staff costs
« for external experts at budget line External expertise and services
« for travel costs related to management meetings at budget line Travel and accommodation, etc.

Don’t forget to click SAVE button before leaving this page!!!
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Partner Contribution

Partner Contribution Rate

Partner contribution

Amount Cofinancing Rate
Program Cofinancing € 85.00 85.00 %
Partner Contribution £15.00
Partner Total Eligible Budget £ 10000
Source Of Contribution
Source Of Contribution Legal 5tatus %of Total Partner Contribution
ROLP pubdic

Sub Total Public Contribution

Sub Total Private Contribution

Total
Total Target Value
Total Public Expenditure

B Save

0.00 %

0.00 %

Amount

£0.00

£0.00

£0.00

£0.00

€15.00
€35.00

Options
+

To add the row for the
State contribution,
please click on the
sign.

A

Partnership for a better future
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Partner Contribution

Partner Contribution Rate

Amount
Program Cofinancing € BS.00
CPlrI.ntr Contribution > €15.00
Partner Total Eligible Budget € 100.00
Source Of Contribution
Source Of Contribution Legal Status
ROLP public
Seate contribution public ¥

Sub Total Public Contributicn

Sub Total Private Contribution

Total

Total Public Expenditure

8) sam

Cofinancing Rate
BE.D0 %

%of Total Partner Contribution

Q.00 %
0,00 %

0.00 %

[Own contribution

Amount D/]:H
+
{200

t13'm‘\

€0.00

State contribution

€000

€000
€15.00
€85.00

Don’t forget to click SAVE button before leaving this page!l!
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E.2. Activities Outside3

In this section, you will define the activities outside eligible area (if there are) and the

related budget

Project Spheres

Project Spheres Text

Select

Project sphere - Select the area where your project
activities will take place and give some details on the

Nuts Region location and activity
HU32 Eszak-Alféld
HU321 Hajdi-Bihar ACtiVitiES OUtSi dE‘
HU323 Szaboles-Szarmar-Bereg Activities Outside
HU33 DELAIfald Give details on the location and
—— activities outside the eligible ared
HU333 Gongra'd . :
RO11 Nord-Ves| Lo . Total Budge: - (.00
o t Fill in with the total allocated amount for the

Erdf Outside | 0.00

fo11 o e activities in question
RO42 Vest o - Of Toal E"df . / %
couz Ara ~ Fill in with the ERDF allocated amount for the activities in question

RO424 Timig

Don’t forget to click SAVE button before leaving this page!l!

3Please see chapter 2. RULES OF THE CALL FOR PROPOSALS -2.2.1.3 Eligibility of costs/expenditure from The Guide for Applicants
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lan Project Budget Proje

o Partner Budget
o Activities Qutside
o Purchase Of Land

Purchase Of Land

Amount OF Expenditure For Land Purchase

Total Budget £0.00 Percentage NaM
Comment

B Save

E.3.Purchase of land4

Purchase Of Land __Click the button, if the case.

+ | Add Purchase Of Land

B Save

Don’t forget to click SAVE button
before leaving this page!!!

Fill in the amount

T Insert detailed on the purchase.

- DEIEEM
(4 Add Purchase Of Land<€—

elete/Add the field Purchase of land (if the case)

4 Please see chapter 2.2.1.3 Eligibility of costs/expenditure from The Guide for Applicants and Annex Ill. Programme general rules on
eligibility of expenditure (Infrastructure and works -e).

Partnership for a better future
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Section F. Project Budget Overview
It is automatically filled in with all previously entered data, such as:
Project Budget Overview (total values)
Title Programme Co-financing
Partner Programme Co-financing Contribution
Partner Partner Abbreviation Country ERDF ERDF Co- Financing{percent) = Percentage Of Total ERDF  Public Contribution | Private Contribution | Total Public Contribution Total Eligible

1 - UAT Orasul din Romania ~ UAT Ro ROMAMIA £134355.00 85.00 % 5031 % £23715.00 £0.00 £23715.00 £ 158 100.00

2 - UAT magyar HU town MAGYARORSZAG €132 685.00 B85.00% 4568 % £23415.00 £0.00 £23415.00 £ 156 100.00

Sub-total For Partners Inside € 267 070.00 - 100.00 % €47 130.00 £€0.00 €47 130.00 €314 200.00

Sub-total For Partners Qutside

_—___
@) o Project Budget Overview Partner Period

Partner Co-financing Source Period 0 Period 1 Total Budget Met Revenue Total Eligible
1 - UAT Orasul din Romania = ERDF £0.00 £ 158 100.00 €158 100.00 £0.00 £ 158 100.00
2 - UAT magyar ERDF €156 100,00 €156 100.00 £0.00 €156 100,00
Percentage OF Total Budget 100.00 % 0.00 % Of Total Budger  100.00 % Of Total Budget

.
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Section G: Attachments

Attachments And Uploads

Attach:nm/ Click on the button to add new attachments.

+) Upigad
The size of the file to
be uploaded cannot
Uploaded File List exceed 50MB.
Filename ¢  Filetype ¢  Date ¢ | User ¢  Description Options

Mo records found

Not any format file can be uploaded!
The files extension recognized by eMS are: gif, jpeg, png, tiff, doc, docx, pdf, xIs, xIsx,
ppt, pptx, mp4, mov, avi, wmy, zip, rar.

Don’t forget to click SAVE button before leaving this page!!!
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PART E - Submitting the application

After completing the application form and attaching all necessary supporting
documents, you are recommended to save it as a Pdf File (menu item).

* (Genera

= Save As Pdf File

&' Check Saved Project

(0\ Any mistake in filling in the AF, observed after the submission of
= AF, cannot be rectified and will lead to a lower score in assessment
phase.

.
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= (General

y )
&' Check Saved Project >

Only after all checks are okay, you

submit your

will be able to

Then, you will need to click on “Check Saved Project” to
activate the automatic checks. If any issues are found,
such as missing or wrong data, you will need to correct
this before you can save and check it again.

Q SAVE

= (General

&) Souo gos

application by clicking the “Submit 8] Generated Files

checked project’ button

.
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If the application is successfully submitted seosne =
the following message will be displayed [ =
on the screen:

Note: You can submit the application until the time and date of the call
deadline, Bucharest time (EET). Please take time zone differences into
account!

After submitting the application the Lead Applicant will see the project status in the
column “Project state” of the table “List Of Projects” as Subm = Submitted.

Please note that the clarifications will be send officially using the email
section of the eMS

Partnership for a better future www.interreg-rohu.eu
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PART F - Help and Technical Support

For any problems you might experience with the eMS, please contact the Joint
Secretariat at joint.secretariat@brecoradea.ro or by telephone during office
hours-. e

‘ 50Office hours means between 9.00 - 17.00 (EET)
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Managing Authority

Ministry of Regional Development, Public
Administration and European Funds
Romania

Thank yOu Tel: +40 372 11 13 26

Fax: +40372 111613

for you Y Email: rohu@mdrap.ro
atte ntio n ! Joint Secretariat - BRECO

Romania

Tel: +40 259 473 174

+40 256 406 478

Fax: +40 269 473 175

Email: joint.secretariat@brecoradea.ro

.
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