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Abbreviations 
 

AF  Application form 

BL  Budget line 

eMS  Electronic monitoring system 

ERDF European Regional Development Fund 

LA  Lead applicant 

LP  Lead partner 

MA  Managing authority  

MC  Monitoring committee 

JS  Joint secretariat 

NA  National authority 

PP  Project partner 
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Technical information and system requirements 
 

The eMS is a web application which can be accessed with recent versions of most 

common browsers (e.g. at least Internet Explorer 11, Firefox 35, Chrome 39) at the following URL: 

http://ems-rohu.mdrap.ro/app/main?execution=e1s1 

The functionality of the system follows the common standards of web applications for 

entering and submitting form data. 

 

Please pay attention to the following important aspects that have to be 

remembered when working in eMS: 

 

 Always remember to save the data before leaving any section (Save button on upper left 

corner                      or at the end of the page        , otherwise data will be lost!; 

 

 When filling in longer sections, please remember to regularly save data, in order to avoid 

losing data in case of interruptions of the internet connection or other technical issues; 

 

 Do not use the “Enter” key in the forms as it may lead to unexpected results. Always use 

the commands provided by the eMS interface; 

 

 
 

 

 

 

 

 

 

 

http://ems-rohu.mdrap.ro/app/main?execution=e1s1
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PART A – Registration 
 

To use the eMS, the assessors must register and activate a user account as follows: 

1. To register, go to  http://ems-rohu.mdrap.ro/app/main?execution=e1s1 

  and click on the button   

 

 

1. In the registration form, fill in the following information: 

 

 

http://ems-rohu.mdrap.ro/app/main?execution=e1s1
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 Username: will be used to log in the eMS. It can be freely chosen by the lead applicant or 

applicant, but we strongly recommend to have this format firstname.lastname in order 

to be easily to remember. 

 

 E-mail: the email address of the assessor. 

 

 Password: the password used to access the system should be a strong and complex one 

(a combination of alphanumerical characters and symbols).  

 

 First name/Last name/Position: Personal information of the assessor; 

 

 Language: English is the pre-defined programme’s official language. It cannot be changed. 

Upon registering and accessing the system, the user agrees to the terms of service for 

using the eMS. 

2. After clicking the Register button, the system automatically generates an e-mail (on 

successful submission) with the necessary instructions that will be sent to the e-mail 

address provided during the registration process. To activate the account follow the 

instructions in the message to confirm the registration. 

 

 

 

 

Only after the confirmation, the assessor will be able to log in to the eMS (as an 

applicant at first). In order to receive the “evaluator” role please send an email to 

joint.secretariat@brecoradea.ro  with your name, eMS user, email and phone number. 

Each actor has to commit not to disclose any information to any third party. Forwarding 

documents will not be permitted. 

 

3. In case the password is forgotten, it can be reset using the button  , filling in 

the username and clicking the button  

 

mailto:joint.secretariat@brecoradea.ro
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PART B – Login 
 

 

1. After fill in the Username and Password, the user has to click on the  

button to enter in the Dashboard; 

 

2. The first page accessed by the assessor is the dashboard, where the user can find the 

following sections: 
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 Menu: placed in the left side of the screen, it has at least 3 items visible: Personal, 

Applications and EMS Management: 

 

i. Personal menu has 4 functions available: 

 Dashboard – by clicking on the    button it shows 

dashboard; 

 Mailbox – by clicking on the     button it goes to the Mailbox 

window, from where the lead applicant or applicant can use the internal 
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mail function of the eMS as a normal e-mail, with the remark that the 

senders and receivers must be internal users of the system; 

 Generated files – accessed by clicking on the button  

This section shows in pdf format a report generated by the system 

based on a template that presents all the AF data recorded in the eMS; 

 User account –  can be accessed by clicking on the button   

In this section the user can update his information (except the 

Username and email which cannot be changed by the user), change 

password, configure mail signature and dashboard. 

 

 

 

ii. Applications menu has 2 functions available: 

 My applications – by clicking on the button      

the system goes to the projects list added by the user in the eMS; 

 Bookmarked applications - by clicking on the button    

the system shows only the projects already bookmarked using the 

button   from the last column of the projects list.  
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iii. Assessment menu contain the function Quality Assessment. Clicking on the  

   button it shows the the projects who are in the quality 

assessment phase. 

 

 

iv. EMS Management menu contains the function Calls. Clicking on the button 

  it shows both the open and closed calls. 

 

 

 

. 

 

 My projects: a section where the user is able to see the projects from eMS assigned to him, 

in order to be evaluated. 

 

 My Mailbox: a section where the lead applicant can see all the messages received and 

from where can go to the Mailbox window by clicking on the button  
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 Calendar: this section shows the current date and the open calls marked with the yellow 

line and name. 

 

PART C – Assessment of the application  
 

The assessor will see in the My project section of the screen the applications assigned to him by 

the Assessment Working Group (AWG). 

 

Clicking the button, the selected AF is open for reading. The AF is filled in English as 

this is the working language of the programme.  

The structure (and content) of the AF is as follows: 

1. Project Summary 

2. Partner 

3. Project Description 

4. Workplan 

5. Project Budget 

6. Project Budget Overview  

7. Attachments 

 

 

 

 

Here the assessor can see all the information related to the assigned project. 

 

On the left side of the screen there is a menu: 
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Clicking the                                      button, the checklist for the quality assessment phase 

is open for inserting data.  

 

 

 

… 
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After filling in all the information required in the checklist (Value, Comment, Confirmed fields) 

the assessor will click the SAVE button and then the button in order to leave the 

application. 

 

The checklist cannot be printed from eMS.  

 

 

 

After filling in the checklist for all the assigned applications, click     button in order to 

leave eMS system. 

 

Part D - Help and Technical Support 

 

For any problems you might experience with the eMS, please contact the Joint Secretariat 

at joint.secretariat@brecoradea.co or by telephone at +40 259 473 174 or +40 359 436 529 

during office hours1. 

 

                                                             
1 Office hours means between 9.00 – 17.00 (EET) 


